Ms- Word Basics

Chapter- 1
Introduction to MS Office 2013
Introduction to MS Office 2013

STeTadr 2013 &, Microsoft s 319eT Office Software Suite, Office 2013 &l sTdlAdd Version STRT ThaT| 58T
Office & HeTIAT-3TaTRA Office 365 Home Version &Y 3ff ST farar &1 Ife 39 Office 2013 T @Wliear
1 YIS A & IR A A @ 8, dl Fedeh Version Sl ST 3R A3t 31erar 39T &

Microsoft Office Suite 35T Applications FT T 3HTaTP HIE & foiddH Word, Excel, PowerPoint 31X agd
o AA | Office 2013, Office Suite &I FdTTH Version, THH F& Heca Ul IRac A &
Microsoft 37 Teh AT HETIAT ANSTAT b ATEIH & Office T IAHRA T IET §, 3R Fusira 39 391
Microsoft account 31X OneDrive (fST& Gge Sky Drive & T & Sl SITAT UT) & &Y Uehlehdl fohalm B
gafoT, Tlies & gger Affeer Garsit 3R 3uesy &7 faswedl @ GASET Ageaqet B

Microsoft Office Suitegﬁl’&n X H STAATA gl arell Application g1 Office 2013 U & T, 31T 3T
Tools &I AT & & Hehdl ¢ Tolee 3T QU Ut HAT A §] Fifh o6 Teh Tehishd Uohol
&g H f3saT fohar aram §| Office 2013 H 39l AR commands & folT Command Tab &I §ATT § AT
319 3f8e sl 3R AT & STH F |

39 S & ASHIGTT I Teldl IM9H a5 & M IR 741 o @ H A 3 e
FeaturesaﬁmﬁgﬁmmgaﬂﬂmsmmaﬁﬁIogoé?wﬁ\'@ga?ﬁa’r
3TYHT g FAT T H AGGIR Fifeet grefl| 741 Office Package THICHIH, ¢doie 3R Far3s & off
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HIH AT 8, ToT d fo DA T & ST 91 Office ST w81 g AT 3T T A 3GlT Ageaqor
WISl W ST Hhd &, SHY IS Beh oTg] IsdT o 3T gl § AT 3T FAT 3YANT T I &

Sign-in for Office where you need it

e Office @l install ¥ & foIT 319a7 Microsoft account ST 3YATT HY|

e 3UA Office Program &I fohdll 31 &hegel T &H &l

e Files T 3T & Access 3R Share ¥ & fIT file T OneDrive & Save &Y|
e 379aT Personal Setting & SigT & &I, W |

What's New in Office 2013

1. Word 31X Excel & Typing IT Selection X THT Ribbon Interface 31X subtle animations &T FeleX
o fear I g

2. Outlook 2013 7 AR &It & faw ver 7 fagprengsier fam arr §
3. MS Word & AT Infhehel fased fam amm g
4. Word 3iR PowerPoint 7 31fe SR W 31T AT edit TATT W olice] T &7

5. PowerPoint 2013 & New slide designs, animations and transitions

Office 2013 purchasing options

afe 39 Office 2013 A WGl AT AT el W fgaR o @ 8, dF 3T9h 39+ forw @& Office
Program &1 Telell 31Ty 3aReh § Fifer @el Program & 3efeT 37elT Hed fAeiRoT fohar ar g




